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{ADD THE COMPANY LOGO}
{INSERT TODAY DATE}  

TO WHOM IT MAY CONCERN 
I hereby certify that the person named {YOUR NAME} was employed by  our company {THE COMPANY NAME}  during the period starting from {Date you started working for this company}  to {End date or present date}
He started in our company at the position of a laborer, but with his excellent  performance and good abilities,he quickly got officially employed as a full-time  employee as project Assistant Manager working at least 40 hours per week. 
For {Total duration of employment (in years)} of working for us, he demonstrated as a diligent and truthful  person. His leadership skills were outstanding and very helpful and highly appraised by  our staff. 
Yours faithfully, 
{Owner’s signature must be notarized}
_______________________________
{Name of the business owner}
{Business address }
{Phone}
{email}
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